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1. Aims 

This blended learning policy for staff aims to: 

 Ensure consistency in the approach to blended learning for pupils who aren’t in school 

 Set out expectations for all members of the school community with regards to blended learning 

 Provide appropriate guidelines for data protection 

2. Roles and responsibilities 

2.1 Teachers 

When providing blended learning, teachers must be available between 9 and 3:30.  

If they’re unable to work for any reason during this time, for example due to sickness or caring for a 
dependent, they should report this using the normal absence procedure.  

When providing blended learning, teachers are responsible for: 

In the event of an entire class bubble 
isolation or lockdown (local or national) 

In the event of individual children isolating 
due to a positive COVID test, positive Covid 
test in their household, awaiting test results 

or isolation due to notification from the 
contact tracing app 

 Provision 

Children will receive 4 online lessons a day:  

- Maths 

- Writing 

- Reading/Phonics 

- One other curriculum lesson (Humanities, 

PSHE, Music, PE, Art/DT or RE) 

Throughout Lockdown period, teachers or TA’s 

will also continue to set and monitor work on 

Bugclub, Times tables Rockstars and Mathletics.  

As a school, we will remain consistent, therefore 

teachers should not deviate from this 

entitlement. No more; No less. 

 Provision 

Children will receive 4 online lessons a day: 

- Maths 

- Writing 

- Reading/Phonics 

- One other curriculum lesson (Humanities, 

PSHE, Music, PE, Art/DT or RE) 

Throughout Lockdown period, teachers or TA’s 

will also continue to set and monitor work on 

Bugclub, Times Tables Rockstars and 

Mathletics.  

As a school, we will remain consistent, therefore 

teachers should not deviate from this 

entitlement. No more; No less. 

Video Lessons 

All lessons will be pre-recorded. We will not be 

providing live lessons. Lessons can be recorded 

by recording a computer screen using 

PowerPoint (see appendix 1.0). This enables the 

teacher to record their screen regardless of what 

program, website, platform they use and also 

flick between programs, websites, platform to 

Oak Academy 

All lessons can be taken from Oak academy – 
Teachers are not required to film video lessons 
and teach a full class 

Maths lessons should link to learning in class. 

Phonics lessons can be taken from letters and 
sounds YouTube channel 
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give teachers choice in how they present new 

concepts while also presenting it in a consistent 

way to how they would in the classroom. 

E.g. if a teacher normally presents their lessons 

using PowerPoint, then they can continue to do 

so. If they present their lessons using SMART 

notebook, they can continue to do so. 

Consistency will be key to enable our children to 

transition quickly to home learning when 

necessary. 

When using the screen recording feature on 

PowerPoint, the subsequent video needs to be 

saved as a video (by right clicking on it) instead 

of a PowerPoint. 

The video should then be saved on staff 

common under the folder: ONLINE LEARNING 

and then under the corresponding date. 

In the morning, the video (which will have been 

published on the school YouTube account) will 

be posted on the school website under the new 

tab: HOME LEARNING by a member of school 

support staff. Class teachers should then remind 

children it is available via ClassDojo or post the 

links on class dojo. 

Writing lessons can concentrate on key 
sentence or word level skills used over their 
current unit of work.  

Reading lessons can be linked to Bugclub or if a 
class novel is being used, the appropriate 
chapter is available in a video on YouTube. 

Teachers should communicate with parents via 
class dojo or email with the links to the lessons 
every day. 

Parents should take pictures of the work and 
upload on class dojo or email for teachers to 
feedback on. 

Attendance and Safeguarding 

Teachers should update the remote learning log 

every day by 9:15 which registers which children 

have registered their attendance on class dojo.  

If any children have not been registered by 9:15 

then a reminder message should be sent via 

class dojo in the first instance. If no response 

has been heard by the second day, then 

Teacher should notify a DSL who will make a 

phone call to the parents. 

If any safeguarding issues arise during this time, 

then normal Safeguarding procedures apply. 

Teachers, however, should be more vigilant 

during these times as visibility of and interaction 

with children is significantly reduced. Similarly, 

lockdowns and isolation may attribute to 

increased levels of stress, loss of work/income 

and other social issues for families which can all 

lead to possible safeguarding incidents. 

Attendance and Safeguarding 

Teachers should track that they have had 
engagement from the child/parent via class dojo 
or email.  

If any child/parent has not been heard from by 
day two then teacher to make a phone call in the 
first instance and if no response, notify a DSL 
who will continue to try and make contact using 
the normal attendance policy. 

If any safeguarding issues arise during this time, 
then normal Safeguarding procedures apply. 
Teachers, however, should be more vigilant 
during these times as visibility of and interaction 
with children is significantly reduced. Similarly, 
lockdowns and isolation may attribute to 
increased levels of stress, loss of work/income 
and other social issues for families which can all 
lead to possible safeguarding incidents. 
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Feedback 

Children/parents are required to upload their 

work on class dojo for teacher to feedback and 

encourage from. 

Where possible, teachers to include answers or 

facilitate self-assessment – self marking to 

increase the quality and specificity of feedback.  

Class dojo quiet hours begin at 3:30 so no 

feedback is to be given after this time. 

Feedback 

Children/parents are required to upload their 

work on class dojo for teacher to feedback and 

encourage from. 

Where possible, teachers to include answers or 
facilitate self-assessment – self marking to 
increase the quality and specificity of feedback. 

Class dojo quiet hours begin at 3:30 so no 
feedback is to be given after this time. 

 

2.2 Teaching assistants 

When assisting with remote learning, teaching assistants must be available between 9:00 and 3:30. 

If they’re unable to work for any reason during this time, for example due to sickness or caring for a 
dependent, they should report this using the normal absence procedure.  

When assisting with remote learning, teaching assistants are responsible for: 

 Monitoring BugClub and updating books for children 

 Checking class dojo everyday and assisting with enquires from parents and supporting 

Teaching assistants may also be required to work in school, where an individual timetable of duties 
and responsibilities will be given. 

2.3 IT staff 

IT staff are responsible for: 

 Uploading lessons on to the school YouTube account under ‘unlisted’ and ensuring the links are 
posted on the school website by 9:00 am every morning. 

 Fixing issues with systems used to set and collect work 

 Helping staff and parents with any technical issues they’re experiencing 

 Reviewing the security of remote learning systems and flagging any data protection breaches to 
the data protection officer 

 Assisting pupils and parents with accessing the internet or devices 

2.4 Parents 

Staff can expect parents with children learning remotely to: 

 Register their child’s attendance/engagement with home learning every morning by 9:15 

 Make the school aware if their child is sick or otherwise can’t complete work 

 Seek help from the school if they need it – if you know of any resources staff should point 
parents towards if they’re struggling, include those here 

 Be respectful when making any complaints or concerns known to staff 
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3. Who to contact 

If staff have any questions or concerns about remote learning, they should contact the following 
individuals: 

 Issues in setting work – talk to DHT in charge of Teaching and Learning 

 Issues with IT – talk to IT staff 

 Issues with their own workload or wellbeing – talk to a member of SLT 

 Concerns about data protection – talk to the data protection officer 

 Concerns about safeguarding – talk to the DSL 

 

4. Data protection 

Staff should refer to the Data protection Policy  

5. Safeguarding 

Staff should refer to School safeguarding policy including Appendix 6: Safeguarding during COVID 

 

6. Links with other policies 

This policy is linked to our: 

 Behaviour policy 

 Safeguarding policy  

 Data protection policy and privacy notices 

 Home-school agreement 

 ICT and internet acceptable use policy 

 Online safety policy 
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